INDIVIDUAL ABSENCE AND LATENESS RECORD

NAME

Late Arrival -L
Public Holiday -P
Holidays (Annual) -H
Maternity Leave - ML
Parental Leave -PL
Emergency Leave -EL
Dependents/carers Leave - DL
Time off in lieu - TIL

Year 200 /200

PAYROLL/EMPLOYEE NO.

Authorised Absence
Unauthorised Absence
Certified Sickness
Uncertified Sickness
Pregnancy Related Absence
Disability Related Absence

DATE |12 |3 |45 |6 (7|8

10

11 (12 [13 [14 |15 |16

17

18

19

20

21

22

23

24

25

26

27

28

29

30

31

Jan

Feb

Mar

Apr

May

Jun

Jul

Aug

Sep

Oct

Nov

Dec




