
    
INDIVIDUAL ABSENCE AND LATENESS RECORDINDIVIDUAL ABSENCE AND LATENESS RECORDINDIVIDUAL ABSENCE AND LATENESS RECORDINDIVIDUAL ABSENCE AND LATENESS RECORD    
    
    
NAMENAMENAMENAME    ________________________________________________________________________________________________________    PAYROLL/EMPLOYEE NO.PAYROLL/EMPLOYEE NO.PAYROLL/EMPLOYEE NO.PAYROLL/EMPLOYEE NO.    ____________________________________________    
 
Late Arrival    - L  Authorised Absence   - A  
Public Holiday  - P  Unauthorised Absence  - U 
Holidays (Annual)  - H  Certified Sickness   - CS 
Maternity Leave   - ML  Uncertified Sickness  - US  
Parental Leave  - PL  Pregnancy Related Absence - PRA 
Emergency Leave  - EL  Disability Related Absence  - DRA 
Dependents/carers Leave - DL 
Time off in lieu  - TIL  
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